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Note:  These steps are if Active Sync is already installed.  Steps 1-6 are a one-time setup then all you 
would need to do after is steps 7-9 when you want to print. 

1.  Open Active Sync if not already open. 
 

2.  
 

3.  

 

Click on 
Options 

Check 
only Files 
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4.  
 

5.  

Click Ok to 
Confirm 

Click 
Continuously so 

file will get 
transferred 

every time it’s 
updated 
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6.  
 

7.  
 

Make sure to change 
this option to always 

replace item on 
computer 

A folder 
should 

automatically 
be created on 
your desktop 
for mobile 
device Double‐Click 

to Open 
Folder 
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8.  
 

9.  

Note: This file 
won’t be there 
until you click 
on button on 
Gun to Print 

File 

Double‐
Click to 
open file 

Click on File then 
Print if you want 
to send it to 

printer attached 
to PC 


